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VOLUNTEER EXPENSES CLAIM FORM

	Volunteer Name
	

	Expense Claim for the Month of
	                        Year:

	Mileage Paid at:  40 pence per mile
	


	Date

	Reason for Expense
	No. of Miles
	Mileage

 Cost 
£
	Public Transport

£
	Other
£

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total:
	
	
	
	


I certify I hold a full driving licence and insurance covering use of my car in my role as a volunteer 
for Home-Start Guildford. I also confirm that, if relevant, my car has an up to date MOT certificate.

Amount Claimed:



Signed: 
(not necessary if sending by email)

Date: 

Office:

Authorised by:                                          Date:






